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0 BEICHHH JIHMHBIX /1€J1 YHAUIHXCH HIKO.IbI

1.06mme noJioykeHunsl.

Hacrosiuee IlonoxeHne paspaloTaHo ¢ HETBIO perjiaMeHTalnd paboTbl ¢ THIHBIMH
AC/IaMH YYAIIHXCA MIKOJIBI M OMPEIC/ISICT MOPSA0K JACHCTBUIT BCEX KaTeropuil pabOTHUKOR
LIKOJIBI, YYaCTBYIOIIHX B padoTe ¢ BhIICHA3BAHHONH TOKVMEHTALLHEH.

Hacrosiee Tlonoxenue yTBep#/AacTesl MPUKA3Z0M IO HIKOIE U SIBAAETCS 00S3aTe/bHbIM
AT BCEX KATErOPUH NMENarorn4eCKuX U aAMHHUCTPATHBHBIX PA0OTHUKOB LIKOJIBI.

2. ITopsinok oopMIeHNS JTHUHBIX 1€/ NPH NOCTYIVIEHHH B HIKOTY.
2.1. JInvHble fena yqalnxcs 3aBOASTCS KITACCHBIM PYKOBOANTEIEM 110 TTOCTYIUICHHIO B |
KJTacC Ha OCHOBAHWH JIHYHOTIO 3asiBJICHHS POAMTEIICH,
Jlnst 0OPMIIEHHS TAYHOTO JIe1a I0/DKHBI OBITh NPEICTABICHBI CICYIONNE JOKYMEHTHI:
- 3a5BJICHHE HA UM JHPEKTOpa;
- KOMHWS  CBHICTE/TBCTBA O DOKICHHH  (3aBEPACTCS IMPEKTOPOM VUPEKIUCHHS [IPH
MPeIoCTaBIEHHH OPHTHHAJIA): |
-CTIpaBKa ¢ MECTa JKUTEIBCTBA (CBHICTENLCTBO O PEIHCTPAIliH);
- JOTOBOp 00 oOpasoBaHMyi Mex1y 00pasoBaTeNbHON OPraHM3AIMEN U POJUITE/IsIM
(3aKOHHBIMH IPEACTABUTENAMH) OOYHAIONHUXCH W JApPYTHE,
2.2. JIns mocTynienus Bo 2-9-ble KiIaccsl 0QOpMICHHE JIHYHOTO [eja OCYIECTBISeTCH
[MPH NPEAOCTABJICHWH CIICIYIOIUX JOKYMEHTOB:
- 3aABJICHHS HA WM JIHpEeKTOopa o0pazoBare/bHOH OpraHusaiim:
- JIMMHOTO JIeJIO YYEHHKA:
- BBIMMMCKH TEKYNIHX OUEHOK MO BCEM [IPEIMETaM, 3aBEPEHHOH MMEHATLIO MIKOILI (11pu
Mepexoae B TEYeHHE yueOHOro roja);
-A0ToBopa 00 o0paszoBaHHW Mexily o0pasoBaTedbHOH opraHusanuell W poJuTe/ v
(3aKOHHBIMH TIPEACTABHTENSIMHU) 0O VYA X CL.
Jlns ywammxcs, gocturmmx Bospacta 14 jger. oGs3aTebHLIM SBRISCTCS [TPEIOCTABICHHE
KOTIHH Iacnopra.
2.3. OcHOBaHWeM AUtst H3JaHNS PHKasa «O 3aUUCIICHUY CVIKHT 3asBICHUS.
2.4. JInunoe 1eno BEAETCH HA BCEM NPOTHKCHUH yueObl yUCHHKA, -'
2.5. JlnuHoe neno mMeeT Homep, COOTBETCTBYIOUIHH HOMepYy B aldaBuTHON KHHIC
3anucH ydaumxes (Hanpumep, Noe K/3 (2) osnawaer, uro yuammiics sanucan B aadasHTHON
kHure Ha OykBy «K» moj NeS Bo Bropoit kuure),




2.7. KOHTpO/Ib 33 COCTOSHMEM JIMYHBIX JIe]l OCYIIECTBIACTCS 3aMECTHTEIEM JHPEKTOpa
nmo YBP u aupexropom ob1eobpasoBaTenbHOT0 YUpeKICHHUS.

IIpoBepka JNHYHBIX J[e€1 YYallMXCHd OCYIIECTBJIAETCS M0 TJaHy BHYTPHIIKOJILHOTO
KOHTpPOJI, HE MeHee 2-X pa3 B roj. B HeoOXoAMMBIX CiIydyasX NpOBEpKa OCYHIECTBISAETCS
BHEIUIAHOBO, ONIEPAaTUBHO.

[lenu u 00BEKT KOHTPOIIA — MPAaBHIBHOCTh O(DOPMIICHHS THYHBIX ) YIAIIHUXCS.

2.8. 3a cucreMaTuyeckue rpyOble HapyIIeHHs TpH paboTe ¢ THYHBIMH J€JaMH YJalluXcs
JUPEKTOP BIpaBe OOBSIBUTEL 3aMEUaHHE WM BBITOBOD, CHATH CTHMY/IHPYIOIIHE BBITIIATHL.

3. llopaaok paboTsl KJIACCHBIX PYKOBOJAMTEIEH ¢ JIHYHBIMH JIeJIAMH YYalIHXCH.

3.1. KnaccHple pyKOBOJUTEIH IPOBEPSIOT COCTOSHUE JIMYHBIX J€JT €XKEroH0 B CeHTI0pe
M Mae TEKYIIEro roja Ha HaJlH9ie HeoOX0AUMbIX JOKYMEHTOB.

3.2. Jluunbie mena ydamuxcs BEAYTCS KJIACCHBIMH PYKOBOJMTEIAMH. 3allHCH B JIHYHOM
Jiefie HeoOXOJMMO BECTH YETKO, aKKypaTHO W TOJBKO 4YepHWiIaMH. [Io OKOHYaHMM Kakaoro
roja noia rpadoi «IoANKMCh KIACCHOTO PYKOBOMUTESA) MPOCTABIISETCS NEYaTh HIKGJIbL.

3.3 B nuu4HOE [en0 yuYeHHKa 3aHocATcd: oOmme cBefeHHS 00 y4YeHHKE, HTOrOBBIC
OTMETKH 3a KaKIbli y4eOHBIH roJi, 3aBepeHHBIE MNMOIANHCBHI0 KJIACCHOTO PYKOBOIHTENS H
MeYaThio 118 JOKYMEHTOB.

3.4. B manky IM4YHBIX Je1 KjJacca KJIaCCHBIH PYKOBOJUTEIL BKIIA/BIBACT CIIMCOK Kiacca ¢
yKazaHueM (aMuIMH, UMEHH, OTHECTBa, JOMAIIHHM aapec M HoMep TeiledoHa, JaHHBIE O
pomutensax, a takke @®.M.0. xknaccHoro pykoBoautens. CnuMcok MeEHSETCs €XeromgHo. Ecim
VYEeHHK BBIOBUI B Te4YeHHe y4eOHOro roja, TO IesaeTcs OTMEeTKa O BHIOBITHH, YKa3bIBaeTcH
HOMEp IpHKa3a.

3.5. Ilpu HchnpaplIeHHH OLIEHKH JaeTcs INOSCHEHHe, CTABUTCS IledaTh MW IIOAMMKCH
JIMPEKTOpa.

3.6. B rpade o npomyckax NpOCTaBIAETCS KOJIMYECTBO IPOMYIIEHHLIX YPOKOB C
OTMETKOH 110 601e3HK WK 6e3 YBRXKUTEILHOM MPHYHHBI.

3.7. Odmue cBeaeHUss 00 y4alUXCs KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOIMUTENIEM IO
Mepe U3MEHEHHS TaHHBIX.

3.8. B TedyeHue roja B JUYHBIC Jejia 0OYHAOMIMXCS MOIYT OBITH H00aBIIeHBI NpoYne
JTOKYMEHTHI.

4. ITopsaaok BbIAAYH JTHYHBLIX €1 YYAIHUXCS IIPH BEIOBITHH H3 IIKObI

4.1. Belnaua THYHOTO Jlea pOOUTENAM Y4allerocs MpoOU3BOIATCA CEKpeTapeM INKOJIbI
IIpH HATHYHH NTpHKasa «O BbIOBITHHY.

4.2. 11pu BBLIAYE JIMYHOTO JI€NIa CeKpeTaph MIKOIbI BHOCHT 3alUCh B aI(paBUTHON KHHUIE
O BBIOBITHH, @ POJAMTENIH WIH 3aKOHHBIE TPEACTABHTENIN YYALNEroCA CTABST CBOIO MOIMHCH B
rpade «oTMETKa O BEIAaUe JHYHOTO Jejay.

4.3. B caywasx, xoraa BeiObiTHE 0QOPMIISETCS B TeYeHHE Y4eOHOroO NEPHOa, KIaCCHbIH
PYKOBOJHUTEITE COCTABISET BBIMUCKY TEKVIIMX OTMETOK 3a JIAHHBIH ITEPHO/I.

4.4. Jluunble nena, Ha 3aTpeboOBaHHbIC POJAMTENAMH, NEPEAAIOTCS B @PXHMB LIKOJBI, TJIE
XpaHsaTCcs B Te4eHHe 3 JeT co AHS BBIOBITHS y4allerocs U3 MIKOJIbI.
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